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« &an iinh/dvaan: 1dan Open & Export (itlauazsdvaan)

o A&n Import/Export (1inziv/gvaan)

®© Open
{n} Infe ' | ©Open Calendar
E E| Open a calendar file in Outlook (ics, wes)
| Open & Export Open
Calendar
Save As

Open Outlook Data File
ﬁ Open an Outlook data file (.pst).

Open Qutlook
Data File
Print e
' Import/Export
— A .
— Import or export files and settings.
Import/Export

Other User's Folder
[’ a4 Open a folder shared by another user,




Avuasduuuinagisas

o Ranisztnnnisiineu: ldan "Export to a file" (dvaanludv'lna) waindn
"Next" (§a14)

o Aanidsznnina: l&an "Outlook Data File (.pst)" (IwWa2iaya Outlook
(.pst)) uarndn "Next" (da'l)

| Import and Export Wizard

Choose an action to perform:

Eanrt R55 Feeds to an OPMIL file

Import a VCARD file [.vcf)

Import an iCatendar (ics) or wCalendar file [wves)
Impart from another program or file

Import RS5 Feeds from an OPML file

Impart R55 Feeds from the Common Feed List

Description

Export Qutlook information to a file for use in
other programs.

< Back Cancel
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Wonue (amagauliinilainleidanzdas "Include subfolders” (s2uiWawnas
giagr) 17)
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o WRannAulna: adnilu "Browse" (13anq)
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(1aiu Desktop “3a Documents)
waIA&n "Finish" (1@5adu)
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Export to a File

Create a file of type:

Comma Separated Values

Cutlook Data File [ pst)

< Back MNext > Cancel

Export Outlook Data File be

Select the folder to export from:

v iR
>

1 Inbox

Drafts

D sent ltems

Ti] Deleted Items

D Archive

> E Calendar

» RE Contacts

> D Conversation History

@ Journal

52 Junk Email

B indude subfalders Firte:...

< Back Mext = Cancel

Export Outlook Data File *

Save exported file as:

| ChDocuments\Cutlook.pst Erowse..,

Orptions

o Rephce'dupiicates with items exported
O Allow duplicate items to be created

() Do not export duplicate items

< Back Finish Cancel
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